Staffing Information for Selected Community Colleges

October 2007 - College
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Staff:

Management/Administration
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Functions:

Paper Transfer Guides

Web Transfer Guides

Transcripts
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Enroliment Reports
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Evaluate Transfer Credit
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Veterans Certification
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IPEDS

Michigan ACS Reports

Graduation Audits
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Graduation Ceremony
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Printing Diplomas
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MCCVLC processing

Enrollment Verifications
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Nat'l Standardized testing
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Competency testing

Schedule of Classes
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Cashiering functions

Grading

Registration/Drops/Adds

Cancellation for non-pmt.
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Refund appeals
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Manag. Child care center

FERPA expert
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Course master file maint.

Troubleshooting database sys.
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Staff system training

Internal documentation
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Web page maint.
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Admissions Applications
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Recruitment

Intn’l Students Sevis
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Grade appeals

Touchtone Reg. System

N/A

Online registration
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High School Articulation
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Assignment of classrooms
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Headcount to Staff Ratio
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Average Headcount to Staff

1017:1

Average Headcount to Staff for
limited national sample 2004

509:1

* From michigancc.net
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